
Resume Execution Plan 

 

Video 
Timeline 

Additional 
Training 
Module  

                       
                                                Topic 

  Grab your current resume,  
 find 3 to 6 DETAILED job advertisements for the type of position you are  
targeting with this resume 

 Module 1 Download the Breakthrough Resume Template, 

  0:00  Learn the key concepts of an effective resume 

  9:56  Create the contact information section 

13:45  Create your resume’s Skills Menu 

19:50  Create your Highlighted Competency document 

23:02 Modules 
2, 3 & 4 

Prepare your most recent Work Experience. 

 Modules 
2, 3 & 4 

Create additional Work Experience 

42:20 Module 5 Create your Education section 

43:45  Create a Personal Interest section 

45:55 Modules 
6  & 7 

Create your resume’s Summary / Elevator Pitch 

49:28 Module 2 Create a Highlight Achievements section (optional, but recommended) 

52:38  Add testimonials (optional) 

 Module 8 Use the Resume Checklist to finalize your resume 

  Check your resume formatting 

  Proofread your resume 
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